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WELCOME!
Congratulations on embarking on a career in the counseling profession. What awaits you are 48 semester hours of learning that will be simultaneously challenging, threatening, supportive, frustrating, encouraging, and demanding. Indeed, the learning process should be all of that—and more—or else your growth as a counselor won’t occur.

The faculty is eager to get to know who you are and what your aspirations are. We’re eager to help you in acquiring the skills, values, attitudes, and knowledge base that a practicing counselor requires. We hope you take maximum advantage of the resources and learning experiences that our program has to offer.

This handbook is a key resource for you in your progress as a student in the counseling program.  It will provide you information that will be helpful prior to admission, but also should serve as a guide as you enter the program.  It contains key information about dates, policies, and other important information. Thanks for choosing the counseling faculty at NIU for helping to develop your talents and the NIU program to work toward your degree and professional identity.
NOTE: To open up a link (addresses in blue), hold down your control key and click on link.

WHAT IS COUNSELING?

Many attempts have been made over the years to define counseling. In 1997 the Governing Council of the American Counseling Association (ACA) adopted a definition of professional counseling as, “. . . the application of mental health, psychological or human development principles, through cognitive, affective, behavioral or systemic interventions, strategies that address wellness, personal growth, or career development, as well as pathology.” For a more detailed examination of how ACA currently defines counseling, please log on to http://www.counseling.org/Resources/. Another helpful website is the Illinois Counseling Association website (www.ilcounseling.org). Check out the various counseling divisions on both the national and state levels.

In 2000, Professor Samuel T. Gladding, a counselor educator at Wake Forest University expounded on the implicit and explicit points contained in the above definition in his text, Counseling: A comprehensive profession (4th ed.):
Counseling is a profession. This denotes that (1) counselors complete a prescribed course of study leading to a graduate degree, (2) counselors belong to organizations that have professional and ethical standards, (3) counselors are certified or licensed by state and national associations, (4) counselors must meet minimal educational and professional standards, and (5) counselors are proactive in dealing with different life and societal problems.

Counseling deals with wellness, personal growth, career, and pathological concerns. This part of the definition suggests that counselors work with both intra- and interpersonal concerns in areas that include schools, families, and careers.

Counseling is conducted with persons who are considered to be functioning well and those who have more serious problems. What this suggests is that counseling meets the needs of a wide variety of people. Many clients of counselors are experiencing developmental or situational concerns that require attention. Often these problems can be treated with short-term interventions. If necessary many counselors may provide treatment of psychological disorders as described in the Diagnostic and Statistical Manual of Mental Disorders (1994) of the American Psychiatric Association.

Counseling is theory based. Counseling practice draws on a wide variety of theoretical approaches that encompass the cognitive, behavioral, and affective dimensions as well as interpersonal and systemic. Theories may be applied to individuals, groups, families, and organizations.

Counseling includes various specialties. Many counselors focus their practice in a specialty that requires advanced knowledge. This specialty deals with a particular group of clients and often takes place in a particular setting. Common specialties within counseling include school counseling, rehabilitation counseling, addiction and offender counseling, mental health counseling, marriage and family counseling, career counseling and gerontological counseling.

NORTHERN ILLINOIS UNIVERSITY

Northern Illinois University is located in DeKalb, Illinois, a city with a population of about 35,000 located 65 miles west of Chicago and 35 miles southeast of Rockford. With enrollments of approximately 17,000 undergraduate and 7,000 graduate students, NIU has many resources available to students in a large university. NIU is a high quality, comprehensive teaching and research institution.

Besides the main campus in DeKalb, NIU offers courses at several regional campuses. A variety of counseling courses are scheduled during each semester and summer session at these regional campuses. The 46,000 square foot NIU-Hoffman Estates campus serves 4,000 students per year. The NIU-Rockford campus opened its doors in 1995. The NIU-Naperville facility contains a dozen classrooms, computer labs, and a large multi-purpose area.  

THE COUNSELING FACULTY

The faculty offers the benefits of their diverse backgrounds and varied educational, occupational, and professional organization experiences. All faculty are active in professional associations such as the American Counseling Association and its divisions, the American Psychological Association and divisions, the Illinois Counseling Association and divisions, and the National Board for Certified Counselors. Meet them “up close and personal:”
Teresa A. Fisher, Ph.D., NCC, is an associate professor who received her doctorate in Counseling Psychology from the University of Illinois, Urbana-Champaign. Dr. Fisher has a variety of experiences in school and community counseling as well as working with talented at-risk youth. Some of her research interests include academic and career motivation, resilient youth, and school mobility issues/interventions. She is active in numerous professional organizations and consistently presents at national educational, counseling, and psychological conferences. 

Francesca G. Giordano, Ph.D. is an associate professor of Counseling in the Department of Counseling, Adult and Higher Education at Northern Illinois University. She is currently the Assistant Department Chair and teaches one course a semester in the counseling program. She is also a Licensed Clinical Professional Counselor in the state of Illinois. For the past ten years, she has been a counselor educator with a specialization in community agency/mental health counseling. Dr. Giordano is the Co-Chair of the Illinois Professional Counselor Licensing and Disciplinary Board and a board member of the Illinois Mental Health Counselors Association. She is also a highly successful workshop presenter and offers workshops on a variety of topics including an exam preparation workshop for the LCPC license, working with angry clients, human sexuality counseling, and legal and ethical issues. She consults with mental health centers in the areas of effective treatment planning, working with adolescents and therapeutic change. In 1998, she received the Counselor Educator of the Year award by the American Mental

Health Counselors Association, and in 2002 she received the Distinguished Service award from the Illinois Mental Health Counselors Association. Her research interests include the examination of anger from feminist and multicultural perspectives.

Carole W. Minor, Ph.D. is a professor on the Counseling faculty in the Department of Counseling, Adult and Higher Education at Northern Illinois University (NIU). She received her B.A. in Mathematics and Education from Michigan State University, her M.S. in Counseling and Human Systems from Florida State University and her Ph.D. in Counseling and Personnel Services from the University of Maryland, College Park. Her primary counseling experience, teaching and research interests are in the broad area of careers. She has publications in the areas of career theory, career decision-making, diversity, work and family issues, and developing career resource centers. Her most recent research focuses on academic workplace issues and career decisions of women in academe. During four recent years, she also served as the Coordinator of Faculty Development at NIU. She has previously held the positions of president of the National Career Development Association, member of the Governing Council and Executive Committee of the American Counseling Association (ACA), and chair of the Counseling faculty at NIU. She is a recipient of the Jean Baer Award from the Illinois Career Development Association, the National Career Development Association’s Merit Award, and the Wilma D. Strickland Award for enhancing the campus climate for women at NIU. Dr. Minor is currently serving on the Board of Directors of the Council for the Accreditation of Counseling and Related Educational Programs (CACREP) and the Editorial Board of the Career Development Quarterly. She is a Nationally Certified Counselor (NCC), a Nationally Certified Career Counselor (NCCC), and a Licensed Clinical Professional Counselor (LCPC) in Illinois. Dr. Minor also currently serves as the Director of the Counseling and Career Resource Center at NIU. She has been designated a Presidential Teaching Professor for 2002-2004.

Allen J. Ottens, Ph.D., is a Professor and graduate of the University of Illinois. He was Assistant Professor in the Department of Social and Preventive Medicine at the University Of Maryland School Of Medicine and on the staffs of three university counseling centers---Cornell, Villanova, and NIU. He worked in managed mental health care. He is a licensed psychologist in Illinois, New York, and Pennsylvania and holds Type 73 and 75 certificates in Illinois. Currently he is on the editorial review board of two journals, Counselor Education & Supervision and Crisis Intervention and Brief Therapy. He co-edited the book, Sexual violence on campus: Policies, programs, and perspectives recently published in the Springer Series on Family Violence. Dr. Ottens served as faculty chair of counseling for four years, coordinator of internship for two years, and three years as Counseling Lab director. He is a Faculty Associate in NIU's gerontology program. In 2001 he received the Governor's Unique Achievement Award from the Illinois Department on Aging. In fall 2002 he was appointed to the Mid-American Public Health Leadership Training Center's Committee on Rural Affairs in order to bring public health services and leadership skills into the rural Midwest. He was appointed to the Careers in Health Task Force which was convened at the University Of Illinois College Of Medicine at Rockford to address the shortage of health care professionals in northern Illinois.  Some of his professional interests include counseling theory, crisis intervention, counseling older persons, and counseling's role in primary health care. He received training in cognitive therapy at the University of Pennsylvania and teaches a course in cognitive therapy during the summer session at Johns Hopkins University. On the avocation side, he is a long-suffering Chicago Cubs fan, loves gardening (ask him about his native prairie plants and his favorite wildflower, prairie smoke), and qualifies as a serious Civil War buff. He and his wife, Amy, reside in Rockford with Smokey, a green cheek conure.
Debra A. Pender, Ph.D., LCPC, NCC, ACS comes to NIU from SIU-C. She has 24 years of community mental health and private practice experience, working with all ages groups, in individual, group and family formats, and across a wide range of presenting issues. Deb has a speciality in trauma stress having worked in multiple trauma based issues (e.g. child abuse, sexual abuse, work-place violence, school and community crisis, natural disasters, traumatic loss and critical incident stress debriefing). She has served as the clinical director of the Southern IL Critical Incident Stress Debriefing Team and as president of the IL state network of CISM team. Deb currently serves as co-chair of the Association for Specialists in Group Work Ethics committee, as Regional Rep for the Illinois Counseling Association, and an a planning committee member for the IL DMH Child & Adolescent Evidence Based Treatment initiative. Deb teaches community mental health courses, practicum, assessment and diagnosis here at NIU. 

Grant info: The Illinois Department of Mental Health in conjunction with the Kenneth Young Center, has awarded the counseling program at NIU, a grant to develop curriculum towards a speciality certificate for community agency counselors who want to specialize in working with children and adolescents. The grant parrallels efforts to create pilot sites in community agencies for the adoption of evidence based practices. The goal is to prepare our graduates in evidence-based treatment, which is defined as a philosophy of using research findings to guide treatment planning in conjunction with the readiness and resources of the child and family and to incorporate outcome measures as a part of assessing effectiveness. It is not an attempt to create clinician who are manualized. 

We will be developing relationships with at least three regional community mental health centers to develop ongoing internship placments and to offer a stronger connection between the academic preparation and readiness to work in the field.
Dr. Toni R. Tollerud is a Professor who had been at NIU since 1990 when she graduated from University of Iowa. She served as co-chair of the School Counseling area for most of that time. As a strong advocate for school counselors in the state, she helped develop the model for School Counselors, chaired the ISBE Advisory Panel to develop the School Counseling Standards, and consults with numerous school districts on a wide variety of issues including developmental counseling, bullying, groups to address violence prevention, social emotional learning, and career development. From 1999-2004 she was Director of the Illinois School Counselors Academy. Since 2003, Dr Tollerud has been involved with the Children’s Mental Health Partnership and currently co-chairs the professional development subcommittee. This committee is working on a plan to design and implement social and emotional learning standards across all school districts. Recently, Dr. Tollerud has developed another interest in Supervision and provides full-day workshops across the state on Supervision Strategies in Counseling for LPC and LCPC professionals. These workshops help professionals meet professional development requirements for licensure and certification. Dr. Tollerud has received numerous honors including ASCA Advocate of the Year for 2001, NCACES Outstanding Professional Service Award in 2004, and the Leadership in Career Development Award in 2002. She was President of the Illinois Counseling Association in 2001-2002 and currently is President of the Illinois Counselors for Social Justice. She is a Licensed Clinical Professional Counselor, National Certified Counselor, National Certified School Counselor, and Approved Clinical Supervisor. She also holds certificates for elementary and secondary teaching and school counseling for the State of Illinois. Her research interests include comprehensive counseling, violence prevention, student achievement, career development, and supervision. Personally, she has three grown sons, loves and performs music, enjoys Italian food, and loves traveling with her partner.    

Scott A. Wickman, Ph.D. is an assistant professor and has been a K-12 school counselor in Ramsey, Illinois and taught Spanish at Robinson High School, Charleston High School, and Lincoln Trail College. He also worked as a community support counselor, serving clients with serious and persistent mental illnesses while running court-mandated psychoeducational groups for perpetrators of violence and abuse. Wickman is director of NIU Counseling Lab and Master's Admissions Coordinator for the counseling program. He has published articles in the Journal of Counseling and Development, Counselor Education and Supervision, and the Journal of Media and Communication. Dr. Wickman has a B.A. in Journalism/Spanish from Northern Illinois University, M.S.Ed. in School Counseling from Eastern Illinois University, and Ph.D. in Counselor Education and Supervision from Southern Illinois University Carbondale. Dr. Wickman is past president of the Illinois School Counselor Association and is currently president of the Coalition of Illinois Counseling Organizations. During the past year, Dr. Wickman has received the Beverly Brown Outstanding Illinois Group Worker award as well as been named the Illinois School Counselor Educator of the year.
PROGRAM ACCREDITATIONS AND NIU COLLEGE OF EDUCATION CONCEPTUAL FRAMEWORK
Accreditations
The Council for Accreditation of Counseling and Related Educational Programs (CACREP) has recently (2005) awarded accreditation to both the Ed.D. program in counselor education and supervision and to the M.S.Ed. program in two areas of professional preparation. CACREP accreditation is an important credential that attests to how NIU's counseling programs are fulfilling their commitment to educational quality. Applicants are urged to log onto http://www.cacrep.org/ in order to learn more about CACREP's history and mission.

The School Counseling area of professional preparation at NIU is approved by the State Department of Public Instruction to certify school counselors in Illinois.

The College of Education Conceptual Framework

Students should become familiar with the Conceptual Framework, the central philosophical and operational principle of the certification programs at NIU. The Framework's three basic tenets include knowledge, practice, and reflection as the building blocks of the exemplary educator.

The purpose of the Conceptual Framework is threefold:

1. It expresses the shared vision on the NIU community of learners

2. It provides common goals for the certification programs

3. It provides coherence among

· Curriculum

· Instruction

· Field education experiences

· Clinical practice

· Assessment

The commitments and dispositions of an exemplary educator include:

· Collaboration: A partnership, using the strength of our diversity

· Diversity: We are all unique individuals and can learn from each other in a caring community
· Caring: To encourage and develop those who can and those who won't so that they will continue the learning process
· Life-Long Learner: Exploring the educational opportunities available and modeling the pursuit of knowledge to our students and community

· Scholarship: Seeking knowledge to become more than competent teachers, pursuing excellence in educational studies

· Creative Critical Thinking: To think outside the box and yet know the boundaries of our discussions

Students are encouraged to click on http://www.cedu.niu.edu/cahe/_old/counseling-msed.htm#concept to learn about the Conceptual Framework.
MISSION STATEMENT FOR COUNSELING PROGRAM

The counseling faculty is committed to preparing multiculturally competent counseling professionals for school, community agency, and career settings who can facilitate positive change in the development and interactions of diverse individuals throughout their lifespan. The faculty is also committed to the generation and application of knowledge about counseling and related issues and techniques. 

---mission statement was approved on October 1, 1998

COUNSELING PROGRAMS AND CERTIFICATES OFFERED AT NORTHERN ILLINOIS UNIVERSITY

Advanced education in counseling and human development is designed to prepare professional counselors as human development specialists. The counseling programs at NIU offer strong didactic and experiential course work, varied theoretical approaches, a quality faculty who value research, inquiry, and professional involvement, and well-equipped facilities. Two degrees are offered, the M.S.Ed. and the Ed.D, and a certificate of graduate study in career development.
The Master’s Program (M.S.Ed.)

This degree provides students with entry-level skills to work as counselors in school, community agency, or career settings. This 48-semester hour program consists of three components:

1. 27 credit hours in the core curriculum
2. 9 credit hours in supervised practicum and internship
3. 12 credit hours devoted to study in one of the three areas of professional preparation (school, community agency, career)
Completion of the school counseling area of professional preparation allows the student to make application to the State of Illinois for a Type 73 School Counseling and Guidance certificate. This certificate is required for a student to work in Illinois as a school counselor. The State of Illinois no longer requires individuals to hold a current State of Illinois teaching certificate as one of the qualifications for school counselor certification. However, if you do not hold a teaching certificate, three additional educational courses are required. Candidates must also pass the state examination for school counseling and meet other criteria when making application.
Completion of the M.S.Ed. in Counseling allows the student to apply for and take the National Counselor Examination (NCE). Passing the NCE earns the student the credential of Nationally Certified Counselor (NCC). Upon completion of the M.S.Ed., graduates who have passed the NCE and who make application may become Licensed Professional Counselors (LPC). Further work in the counseling field, including appropriate supervision, may allow the graduate to become a Licensed Clinical Professional Counselor (LCPC) in Illinois. The LCPC credential is required for independent practice as a counselor and to qualify for third-party reimbursement. More information about licensing follows within this Handbook.

Certificate of Graduate Study in Career Development

This certificate is designed to prepare professionals in educational settings, public service agencies, and the private sector to assist individuals of all ages with career planning, decision-making, changes, and development. It is available to any graduate-level student in good standing. Students who want to pursue this certificate must file an application with the certificate coordinator and develop a plan of studies with that coordinator.

This certificate requires 18 graduate credit hours to be selected from the following courses:

CAHC 512
Organization and Administration of Career Counseling Programs (3)

CAHC 575
Assessment in Career Counseling (3)

CAHC 610      Theory in Career Development (3)
Three of the following (9)
CAHE 544
Alternatives in the Counseling and Placement of Adults (3)

CAHC 595      Women and Careers (3)

CAHC 586
Internship in Counseling (3) [or CAHC 686, Internship in Counseling] 
One Career development elective approved by coordinator (3)
For additional information about the Certificate or for an advising appointment call Dr. Carole Minor at (815) 753-1462.

For a current or future Schedule of Classes or for an application for admission to the Graduate School call (815) 753-0395.

The Doctoral Program (Ed.D.)

The Ed.D. degree prepares students for teaching in counselor education programs and for advanced practice in counseling in educational institutions, agencies, or the private sector. The doctoral program is designed to provide students with research, administrative, and supervisory skills. Doctoral students, in collaboration with a program advisory committee, tailor individualized programs that are consistent with the students’ professional goals.

The doctoral program requires (1) a minimum of 105 semester hours beyond the baccalaureate degree; (2) course work in various areas of study; (3) a 1200 clock-hour internship, (4) mentoring in teaching, research, supervision, and professional writing; (5) research team involvement; (6) the successful completion of two comprehensive examinations; and (7) independent research that culminates in a dissertation. Often students’ research leads to presentations at professional conferences or articles submitted to journals.

Graduates of the M.S.Ed. programs are urged to give serious consideration to enhancing their professional development in our doctoral program.

MASTER OF SCIENCE IN EDUCATION--COUNSELING: 
ONE DEGREE WITH THREE AREAS OF PROFESSIONAL PREPARATION

All master's students in the counseling program are working toward the same degree, a Master of Science in Education with a major in counseling. Each student chooses one of three areas of professional preparation that includes four courses that are related to that area of preparation. Students will need to meet with their advisor (see Advisement) early in their course of study in order to determine which courses are necessary for the area of professional preparation chosen. A portfolio is required of all students in order to graduate. Information about portfolio components and requirements can be found in the Internship section of this manual. Students need to read these requirements prior to their enrollment in core counseling courses.
Objectives and Related Courses
The purpose of the master’s program in counseling is to prepare counselors in a 48-semester hour credit program to work in one of three areas of professional preparation: Counseling in Community and Other Agency Settings, School Counseling, or Career Counseling.
Objective 1

Students will demonstrate mastery of a common core of knowledge and skills in counseling. This common core involves coursework in such areas as (a) human growth and development, (b) social and cultural foundations, (c) groups, (d) career and lifestyle development, (e) research and program evaluation, (f) professional orientation, and (g) appraisal. Specific courses that comprise the common core are:


CAHC 500
Orientation to the Counseling Profession
CAHC 511
Career Counseling [NOTE: CAHC 511 is a prerequisite for teaching CAHC 211 in exchange for 200 hrs of internship credit]


CAHC 525
Counseling Skills and Strategies [not offered in summer]


CAHC 530
Counseling Theories and Practices 

CAHC 533X
Standardized Testing [or CAHC 575, Assessment in Career         

                        Counseling, for those students going into career counseling]
CAHC 540
Group Counseling Theories & Procedures [NOTE: requires 15 additional hours outside of class for students’ participating in an experiential group]

EPFE 500
Social Foundations of Education ***[NOTE: special section required]
EPS 501
Psychological Foundations of Education

ETR 520
Introduction to Educational Research
***The special counseling section of EPFE 500, which is only offered in the spring and summer, must be taken to meet accreditation standards of the program. Check with your advisor. 
Objective 2

Students will be able to demonstrate effective use of counseling skills for a selected setting. 
Specific courses that address this objective are:

CAHC 550
Practicum in Counseling [NOTE: School counselors-in-training are required to find a school where they can get 16 audiotaped direct contact hours with student clients. All counselors-in-training must complete a minimum of 25 individual counseling hours and a minimum of 15 hours in group counseling with a co-leader]
CAHC 586
Counseling Internship [NOTE: internship requires a minimum of 600 clock hours of which 240 must be direct contact hours; a tuition waiver is granted for the semester(s) during which CAHC 586 is taken]

*More detailed information about these clinical courses is provided later in this Handbook under the heading Supervised Counseling Experiences

Objective 3

Students will demonstrate mastery of knowledge and skills in a selected area of professional preparation.  

For students in Community and Other Agency Counseling, required courses for graduation that address this objective are:


CAHC 501
Mental Health 

CAHC 524
Community Agency Counseling: Programs, Issues, and Practices 
CAHC 684x
Theoretical Foundations of Family Therapy [FCNS 684]
One elective
As approved by student’s advisor
For students in Career Counseling, required courses for graduation that address this objective are:

CAHC 512
Organization and Administration of Career Counseling Programs 
CAHC 610
Theory in Career Development
CAHE 544
Alternatives in the Counseling and Placement of Adults or 
CAHC 595
Women and Careers

One elective
As approved by student’s advisor
For students in School Counseling, required courses for graduation and for state certification, Type 73, that addresses this objective are:

CAHC 501
Mental Health 

CAHC 521
Counseling with Children
CAHC 523
Secondary School Counseling: Programs, Issues, and Practices 

CAHC 570
Consultation and Management in Developmental School Counseling Programs 

In addition to the three general program objectives described above, each area of professional preparation has identified more explicit objectives. These specific objectives are explained in greater detail below.

The Community and Other Agency Settings Area of Professional Preparation

The Community and other Agency settings area is designed for students seeking professional counseling positions in agencies that assist clients to resolve psychological disorders and/or developmental issues through crisis intervention, remediation, and/or primary prevention interventions. Thus, the counselor-in-training is exposed to a range of educational experiences---through practicum, internships, and specialized studies---that will insure they have an appreciation for the diversity of clientele served and services and programs provided in these community agencies.

Although the number of elective courses in this area is very limited, every effort is made to tailor students’ programs of study to their preferred work setting. Advisors are assigned to assist students to obtain the necessary credentials and experience for entry-level positions. Students are encouraged to develop skills and a knowledge base suited for general counseling and a specialized area of counseling (e.g., substance abuse, family, gerontological counseling). This specialized expertise can be achieved through the judicious selection of elective course work, an internship at an appropriate site, and post-master’s course work and supervised experience.

Students are expected to seek guidance from their advisor or other faculty whenever questions arise. Faculty is available for appointments to monitor students’ progress toward practicum, internship, graduation, and post-master’s placement.

Objectives for Community Agency Counseling

Counselors-in-training will be expected to:
· demonstrate effective counseling skills required for entry-level positions in community agencies

· access information needed to secure grants and funding sources for community-based services

· be familiar with the ACA code of ethics and demonstrate ethical decision-making skills

· exhibit competence in program development for community agencies

· display the ability to work on multi-disciplinary teams

· appreciate and respect issues related to serving clients in a diverse society

· manifest specific skills needed to work in one’s anticipated work setting

· assess the needs of clients and write treatment plans based on this assessment

The School Counseling Area of Professional Preparation

This area consists of course work and experiences that prepare students to do counseling in a school setting. Upon completion of this 48 semester hour program and fulfillment of other state requirements, students may apply for a Type 73 Certificate in School Counseling. This certification allows students to work as a K-12 school counselor in the State of Illinois. Course work that meets state requirements to become certified school counselors is described above. 
Students desiring to be school counselors are trained in the knowledge and skill bases of a comprehensive developmental counseling program that can be implemented at all K-12 educational levels. Students are trained to differentiate their work by paying attention to age-specific developmental stages of growth, tasks, and challenges. Therefore, students are provided with background information and skills to work with school-aged populations in order to develop the educational, social, career, and personal strengths of children and adolescents. Students receive training in the areas of individual and family counseling, referral, small group counseling, large group guidance and counseling, consultation, and coordination. The school counselor is a professional counselor who not only assists students, but also works with parents, administrators, and teachers.
Students who are admitted to the master’s in counseling program and desire to do their area of professional preparation in school counseling must inform their advisor of training or certificates they have in teaching or in education. Students who have teaching certification in the state of Illinois need  to complete the 48-hour master’s, pass the state examination in School Counseling, and be approved through an application to the State Board of Education to be eligible for their Type 73 Certification in School Counseling. However, students who are admitted to the program and DO NOT have an Illinois Teaching Certificate, may need to take additional coursework in Education before they will be eligible for the Type 73 Certificate in School Counseling. It is best to meet with your advisor who can help you determine if prior coursework can be used to address required state standards.  

The four areas set forth in the State Rules as required by the State Board of Education are listed below. In addition, the recommended course at NIU that would satisfy that requirement is also given. Again, check with your advisor if you have additional questions about these requirements.

A.  State Rules Statement:  the structure, organization and operation of the educational        system, with emphasis on P-12 schools

NIU Class*TLCI 500 Curriculum, Instruction, and the Community or, proof of an equivalent class on the student’s transcript

B.  State Rules Statement: The growth and development of children and youth, and their implications for counseling in schools

NIU Class *CAHC 521 Counseling Children (part of the School Counseling Curriculum)

or, EPS 405 * Child Development

or, EPS 406 * Adolescent Development

or, proof of an equivalent class on the student’s transcript

C.  State Rules Statement:  The diversity of Illinois students and the laws and programs that have been designed to meet their unique needs
NIU Class * TLSE 457 Systems for Integrating the Exceptional Student in the Regular Classroom or, proof of an equivalent class on the student’s transcript

D.  State Rules Statement:  Effective management of the classroom and the learning process
NIU Class * TLCI 450 (2 credits) School Classroom Management (Special Section for School Counselors-in-training will be offered when there is a need) or, proof of an equivalent class on the student’s transcript

Objectives for School Counseling

Students must be able to:
· describe and differentiate the developmental needs of children and adolescents in a pluralistic society, and more specifically utilize local community, social, educational, vocational, and health care resources

· demonstrate effective communication of feelings, use of assessment data, provision of factual information, develop clients’ personal potential

· demonstrate a brief model for counseling clients and know criteria and procedures for referral of clients who have needs beyond the scope of the school counselors’ level of expertise

· write an acceptable management/evaluation plan for a school counseling program for a setting in which they plan to work

· demonstrate their competence to use appropriate interventions for students in both school and home environments (e.g., family dynamics, crisis intervention, grief and loss issues, chemical abuse)

· demonstrate competence in developing and implementing program components in the schools such as a career resource center; consultation; parent involvement and support; staff development; academic, career, and college counseling; and testing and assessment

· utilize the code of ethics and demonstrate the ability to use an ethical decision-making model related to ethical and legal issues in the schools and in the counseling profession

· demonstrate throughout their preparation a sensitivity to multicultural and pluralistic issues of school-aged populations

The Career Counseling Area of Professional Preparation

The Career Counseling Program is designed to prepare counselors to assist individuals and groups with planning and/or changing their careers and implementing those plans or changes. Counselors may choose to do this work in higher education, organizational, government, agency, or private practice settings. 
Objectives for Career Counseling

In addition to the knowledge acquired in the core curriculum, students will develop knowledge of:
· history, philosophy, and trends in career counseling;
· settings for the practice of career counseling, including private and public sector agencies and institutions;
· roles, functions, and credentials of career counselors in a variety of settings and in relation to other professionals;
· policies, laws, and regulations relevant to career counseling;
· professional organizations, competencies, and preparation standards that are relevant to the practice of career counseling; and the role of racial, ethnic, and cultural heritage, nationality, socioeconomic status, family structure, age, gender, sexual orientation, religious and spiritual beliefs, occupation, and physical and mental status, and equity issues in career counseling.
· lifelong career needs of people throughout their education, employment, and retirement;
· assessment and intervention strategies for career development and career counseling programs;
· the continuum of formal and informal career counseling services and options; and
· referring students and clients to appropriate mental health and career resources. 


Students will also develop the ability to use:

1. Approaches to establish and maintain a productive consultation relationship with people who    

    can influence the client's career, such as employers, business and professional groups,   

    community groups, teachers, parents, and the general public.

2. Methods to convey career counseling goals and achievements to various publics, including 
    key personnel in positions of authority and policy making (e.g., legislators and executives);

3. Skills for the collaborative development and implementation of career development programs; 

4. Methods for training and educating various other professionals, paraprofessionals and the 
    general public about the use and application of career development programs, computer-based 
    systems and other electronic career development applications.

5. Knowledge about and skills in designing and conducting studies and disseminating major 
    research findings related to career counseling.

6. Knowledge about current ethical and legal issues that affect the practice of career counseling
7. Advanced level skills in career counseling

Endorsement Policy

The Counseling faculty will recommend graduates for certification and/or licensure or employment in those area(s) only for which the graduate has received adequate professional preparation. This policy is consistent with Section F.5.d of the 2005 ACA Code of Ethics which reads: “Supervisors endorse supervisees for certification, licensures, employment, or completion of an academic or training program only when they believe supervisees are qualified for the endorsement. Regardless of qualifications, supervisors do not endorse supervisees whom they believe to be impaired in any way that would interfere with the performance of the duties associated with the endorsement.”
It is the policy of the Faculty of the Counseling Program to endorse a student in one area of specialization during the completion of the Master’s Degree in Counseling. Early in the advising session and in agreement with the advisor, the student must indicate one area of specialization. Student’s program plan of study should reflect this decision. 

Students who wish to complete additional coursework that relates to other areas of specialization should do so after graduating from the program. A student should attempt to graduate from the Master’s program as quickly as possible. 
 ---policy adopted by the Counseling Faculty May 2004
SUPERVISED COUNSELING EXPERIENCES: THE PRACTICUM AND INTERNSHIP
An important part of your preparation as a counselor includes actual counseling sessions performed under the supervision of a faculty member or experienced counselor. In CAHC 550, Practicum in Counseling, you will see individual clients in the Counseling Laboratory as well as in appropriate settings in the field, and you will co-facilitate a group experience with a counselor from outside the counseling faculty. Only after you have successfully completed practicum, with certain exceptions, will you be allowed to begin CAHC 586, Internship in Counseling. The internship involves completing at least 600 hours of supervised experience in an appropriate professional setting.

General Guidelines and Information about Practicum (CAHC 550)

1. Perhaps the most important guideline is to apply early for Practicum---at least 12 months in advance is recommended. Application forms are available at the CAHE Department Office, Gabel Hall 200. Call 815-753-1448 to obtain a copy. Also, lists of applicants are kept by a department secretary. So make sure your name is on the list for the semester you need to be scheduled! Applications are accepted on a first come, first served basis.

2. Keep in mind that the fall semester is usually the most popular for the 550 practicum. Sometimes more students apply than can be accommodated. You might try to arrange your sequence of classes so that you’re ready for CAHC 550 during a spring semester. CAHC 550 is not offered during the summer session.

3. Students must have completed the required coursework BEFORE being admitted into practicum. These courses are PREREQUISITES for CAHC 550:

· CAHC 500


· CAHC 501 (for school and community agency counseling)

· CAHC 511

· CAHC 512 (for career counseling)

· CAHC 521 (for school counseling)


· CAHC 525


· CAHC 530


· CAHC 533X


· CAHC 540 

4. Toward the end of the fall and spring semesters, the entire counseling faculty reviews all applicants for CAHC 550 who have signed up for it in the following semester. Applicants are reviewed in order to determine: (a) their completion of prerequisite courses, and (b) their overall readiness for a practicum experience. Students’ admission to CAHC 550 may be delayed in order to allow for the completion of prerequisite courses or because the faculty may suggest various developmental or remedial options to students in order to facilitate their readiness for practicum.

5. Students are required to obtain professional liability insurance from ACA, ASCA, or AMHCA before being allowed to work with clients. Liability insurance at attractive rates is available to student members. Students must show proof of their insurance at the start of the semester and may not counsel a client without meeting this requirement.
6. In order to satisfy CACREP requirements for practicum experience, a minimum of 40 hours of direct client contact needs to be completed during a master’s program. Typically, this client contact requirement is fulfilled by logging 25 counseling sessions (totaling at least 25 contact hours) and a minimum of 15 hours of group counseling during CAHC 550.

Information Pertaining to CAHC 550

1. The client contact requirement for this course is approximately 25 taped counseling sessions with individual clients and 15 hours co-facilitating groups.

2. The typical format of CAHC 550 involves 5 consecutive class hours in the Counseling Lab, Room 416 Graham Hall. Three of these hours are devoted to individual counseling and peer observation, with the remaining time spent on preparation/discussion group supervision. 

3. Besides the 5 class hours, 1 additional hour of individual face-to-face supervision outside of class is required. Supervision is not generally held on the same night as the class, so students must be prepared to come to campus on a different day to meet in supervision. Instructors make every effort to work for a convenient time for supervision, but students may need to prepare to come to campus on an alternative day.
4. CAHC 550 students are given a detailed orientation to the Counseling Lab. Students are required to follow Lab, professional, and ethical guidelines which include: (a) proper operation of mechanical equipment, (b) proper attire and behavior, (c) client scheduling, (d) record-keeping, and (e) maintaining client confidentiality. Failure to comply with these guidelines may result in an unsatisfactory grade for practicum and not being approved to advance into internship. The counseling lab works to maintain the highest ethical principles and Health Insurance Portability and Accountability Act (HIPAA).
5. Students preparing for school counseling certification are required to find a school where they can obtain at least 16 audiotaped direct contact hours with student clients. There must be an emergency contact person at this site who usually is a school counselor but may be an administrator. The emergency contact person is not required to provide supervision but may choose to do so.

6.   All practicum students must find a site in which they are able to co-facilitate a group for approximately 15 hours with an experienced co-facilitator. For school counseling students, the group may be at the same school where individuals are being seen, or the group may be in a different location. All other things being equal, the best option for school counseling practicum students is to complete their practicum requirements at the same school where they plan to conduct their internship. It is strongly recommended that these practicum sites be secured several months prior to the semester beginning.

7.   Regardless of the number of hours that have already been completed, all practicum students must be working with between one and three clients in the NIU Counseling lab during the practicum class time for the entirety of the semester.
General Guidelines and Information about Internship (CAHC 586)

1. An internship is a supervised learning experience designed to provide students with the opportunity to participate in counseling and all the related activities associated with counseling in an actual work setting. The students are able to practice and apply the knowledge and theory acquired in their course work. Therefore, all core courses and practicum courses must be completed before the internship is started. NOTE: the major exception to this is when the student elects to teach CAHC 211 for 2 credits (200 clock hours) of internship. A student who teaches CAHC 211 will receive a maximum of 50 direct service hours.

2. In order to complete internship, each student needs a total of 600 clock hours; 240 of them being direct service hours. 

3. The internship class typically meets on campus every other week during the fall and spring semesters and once a week during summer semester. This class meeting includes professional development activities and discussions regarding internship progress.  

4. The major responsibility for finding an internship site belongs to the student. Students are encouraged to begin this process early in their program and should consult with their advisors. The link to a list of previous internship sites can be found below.

5. Note to students in the school counseling track: On days when you are performing your internship in the school, you must log a minimum of three consecutive clock hours. This requirement affords you an experience that more closely approximates how a school counselor actually functions in his or her position.

6. During March and October of each year, counseling faculty review the names of internship applicants. Applicants are reviewed with regard to their completion of required courses and their overall readiness for an internship experience. Student’s admission into CAHC 586 may be delayed in order to allow for completion of prerequisite courses or because faculty may suggest various developmental or remedial options to a student in order to facilitate her or his readiness for internship. 
     **The application deadline for summer and fall internship is February 15th. The    

      application deadline for spring internship is October 15th.

7. Each student will receive a tuition waiver for the semester/s they enroll in internship. The tuition waiver must be completed and returned before you begin internship!  Failure to do so means you will NOT receive the tuition waiver for that semester and you will be required to pay full tuition for the internship class.
8. Because there is an abundance of information that pertains to applying for and satisfactorily completing internship, a counseling internship website has been developed that will provide details about such important topics as:

· Applying for CAHC 586 

http://www.cedu.niu.edu/cahe/Docs/Intern_Couns/internshipapp.v1.pdf
· Forms to use 

http://www.cedu.niu.edu/cahe/nested/intern_Couns.html
· Internship policies

http://www.cedu.niu.edu/cahe/Docs/Intern_Couns/Couns_Intern_Expect.pdf
· Tuition waiver - Must be turned in prior to beginning internship! Waivers will no longer be retroactive!
· Teaching CAHC 211 for internship credit

· Agencies participating as internship sites

http://www.cedu.niu.edu/cahe/nested/orgscouns.html
· Information about dual endorsements and internship

· Frequently asked questions

http://www.cedu.niu.edu/cahe/nested/intern_Couns.html 
· Professional liability insurance- You must obtain professional liability for counseling. This insurance can be purchased through various professional organizations, such as American Counseling Association at www.counseling.org
· To access the internship website, go to http://www.cedu.niu.edu/cahe/nested/intern_Couns.html
· Send any related documents or forms to Northern Illinois University, Department of CAHE, Internship Director, DeKalb, IL 60115

The Internship website is frequently updated! Please visit it often.
Portfolio Presentations
Prior to completing your last semester of internship, you will need to prepare a portfolio presentation. Please review the following portfolio details.
The masters in counseling program have incorporated portfolio presentations as part of the requirements for a student’s last internship class. Portfolios are a representative collection of an individual’s work, demonstrating progress, achievements, and personal growth. The overall purpose for implementing portfolios in the counseling program is to provide students an opportunity to demonstrate knowledge and skills, integrate counseling courses and reflect upon growth as professional counselors-in-training.

Portfolio development is an opportunity for students to display and reflect on their various counselor-in-training experiences. The process will help students identify strengths as well as areas of professional development in which they want to continue to grow. Additionally, portfolios provide potential employers with a sample of some of students' best work. The portfolios will serve as a key resource for the counseling program, as they will assist counseling faculty in identifying and meeting needs in the program, as well as respond to feedback from the university program review.

Following is a brief overview of the portfolio components and evaluation procedures. Many of the counseling instructors incorporate aspects of the portfolio as part of course requirements. Some of the relevant courses are listed after each component.

A.    Resume or Curriculum Vita. This should be a summary of students' academic and professional experiences for distribution to potential employers. Students are encouraged to include workshops attended, presentations at professional conferences, and counseling experiences beyond coursework. 

B.  Case Description Paper. This will include relevant/illustrative transcriptions of counseling sessions that explicate the prevailing issues and concerns for one client. Students need to discuss how their theory of counseling informed the counseling process, as well as the outcome of the sessions. (CAHC 525, 501, 530,550)

C. Outline and Description of a Counseling Group. The group may be a support, structured, experiential or psycho-educational group that the student facilitated or co-facilitated. 
(CAHC 540).

D.    Portfolio Reflection. This is a summary of your entire experience in the Counseling program. You should incorporate what you have learned that has contributed to your development as a counselor. It should also include your personal counseling theory/philosophy. A detailed 3-5 page thoughtfully prepared paper that covers your knowledge, skills, and awareness (All core and specialization courses may apply).

Students will make an oral presentation on the portfolio contents in the internship seminar during the final planned semester of internship. The student's site supervisor(s) and advisor will be invited (but not required) to attend the presentation. The university internship supervisor will send a formal letter of invitation to the site supervisor and advisor, indicating the date, time and location of the presentation.  Students will display a hard copy of their portfolio during the presentation. An electronic copy of the portfolio will be kept in the department.

The student's university internship supervisor will grade (pass/fail) the portfolio with input from the site supervisor and advisor as needed. For those areas in which a student’s portfolio is perceived to be unsatisfactory, the student will be required to modify the portfolio prior to program completion. Students will be provided with the guidelines/rubrics used for evaluation.

**Students will receive details for each portfolio component in the relevant courses.  As you develop your portfolio, please feel free to consult with your advisor or any program faculty.

Teaching CAHC 211

CAHC 211, Career Planning, is an undergraduate course which is frequently taught by master’s-level counseling students. Students who teach this course may earn up to 200 clock hours toward the internship requirements. See the internship website for more information, or contact Dr. Carole Minor (815-753-1462) who coordinates the CAHC 211 courses.

APPLYING TO THE COUNSELING PROGRAM

An Overview

Applicants to the Counseling Program select one of the three areas of professional counseling preparation: School, Community Agency, or Career. 

Questions about the counseling program and each area of professional preparation may be answered by contacting the program coordinator, Dr. Allen Ottens @ aottens@niu.edu or at 815-753-8431. Questions may also be answers by faculty connected to the various areas of preparation:

School Counseling: 

Dr. Wickman (753-9324; swickman@niu.edu)





Dr. Fisher (753-7268; tafisher@niu.edu)





Dr. Tollerud (753-9311; tollerud@niu.edu)

Community Agency Counseling:
Dr. Ottens (753-8431; aottens@niu.edu)






Dr. Pender (753-4906; dpender@niu.edu)
Career Counseling:

Dr. Minor (753-1462; cwm@niu.edu)





Dr. Giordano (753-9308; fgiordano@niu.edu)

We evaluate each applicant carefully to determine the individual’s readiness to enter advanced training. Less than 50% of the people who apply to our program are accepted. It is a somewhat competitive process involving two independent reviews of your application file. The first review is conducted by the Graduate School and results in a decision about admission to the NIU Graduate School. The second review is by the Counseling faculty and results in a decision about admission into the Counseling Program. The process of applying to the master’s program requires that you submit material to both the Graduate School and the Counseling Program separately. All material must be received by October 1 for Spring Admission and March 1 for summer or fall admission.

All applicants must submit the following to the Graduate School:

1. An application for admission to the Graduate School

2. All undergraduate and graduate transcripts

3. Official Graduate Record Examination (GRE) scores. (If you already have a master’s degree in a related area, GRE scores may be waived. Please contact the Counseling program to determine if this is applicable. If you have a master’s degree, but do not contact us, you still will need to submit GRE scores.)

4. Two recommendations on the graduate school forms

5. A statement of goals

Application materials and catalog requests may be made to the Graduate School by calling 815-753-0395.

All applicants must submit the following to the Counseling program:

1. Responses to the questions found in the application packet

2. Three letters of recommendation on Counseling program forms. These letters should come from people such as professors, administrators, and supervisors who have known you in a professional capacity and are able to evaluate your potential for success in a graduate counseling program

3. The “Intent to Attend the PAW” form 

4. Once your application is complete, you will receive a letter from us inviting you to the Pre-Admission workshop (PAW). Upon receiving the invitation, RSVP to the CAHE department office at  815-753-1448

5. Attend the PAW. These are held generally around November and April.

Applicants desiring an application packet to the Counseling program should go to the NIU website at www.niu.edu, look under the A-Z index for Counseling, Adult, and Higher Education, then go to counseling program. ALL materials are located on the website and can be downloaded.
Please note that all applicants are responsible for making sure that their materials have been received by the Graduate School and the Counseling program. We will not contact you to tell you that we are missing, for example, letters of recommendation or GRE scores. 
You can check the status of your application to the Graduate School by contacting the following people at the Records Office, depending on the first letter of your last name:

A – G, Nancy Wirsing
753-9411
H – O, Becky Maley

753-9410

P – Z, Fred Pugh

753-2699

You can check the status of your application to the Counseling Program by contacting a department secretary at 815-753-1448.

The PAW (Pre-Admission Workshop)
When all materials are submitted to both the Graduate School and the Counseling Department, the files are reviewed by the faculty and the Admissions Director. Those who are eligible are approved and are sent a letter of invitation to attend the PAW, generally held in November or April. The PAW is a ½ day event where candidates for the Master’s programs attend a structured event that includes important information about the program, small group interactions with faculty and doctoral students, and time for questions about the program. A student must attend the PAW in order to be considered for admission. Students who live out of state may request a waiver, but will need to communicate closely with the Admission’s Director to clarify the specific procedure that will be followed. 
Following the PAW, the faculty will meet to determine those students who will be admitted into the Counseling Program. This list is sent to the Graduate School and a letter is sent to each student with the decision. This process generally takes 2-3 weeks following the submission of the names.

When you receive your letter and you are accepted into the program, your letter will indicate to you the name and phone number of your assigned advisor. Contact your advisor immediately to set up a date to meet and to build your program plan and to check on important information regarding the program. Failure to do so may result in difficulties, such as getting into practicum. Always contact your advisor when you have questions or concerns.

Appeal Procedure for PAW Applicants Who Were Denied Admission

If you have been denied admission into the M.S.Ed. program, there are several steps to an appeal process:

1. Upon receipt of the notification letter from the Graduate School, applicants may confer with the master’s degree admissions director regarding reasons for denied admission.

2. An applicant desiring reconsideration of the decision may submit a written request to the Coordinator of the Counseling faculty that includes new information not previously submitted.

3. The Coordinator will present the applicant’s appeal letter and new information to the entire Counseling faculty for reconsideration. 

4. If the decision of the entire faculty is again to deny admission, the applicant may make an appeal to the CAHE Department chairperson who will convene the Department’s Committee on Admissions, Retention, and Professional Standards. Appeals to that committee must be in writing and explain the basis for reconsideration.

--appeal procedure revised and adopted by Counseling Faculty February 20, 2003

A student may resubmit an application for a future PAW but should consult with the Director of Admissions prior to this submission.

Transfer and Student-at-Large Credit

Many applicants take course work as a student-at-large prior to and during the admissions process. No more than 15 semester hours of combined transfer and student-at-large credit hours may be applied to the M.S.Ed. degree in Counseling. If you are interested in taking courses on a student-at-large basis, we recommend the following courses: CAHC 500, CAHC 530, CAHC 540, EPS 501, ETR 520, or EPFE 500 (counseling section only offered in the spring and summer). NIU’s counseling program or the NIU program that a course is taught under determines whether or not a course taken at another institution will transfer. Transfer credit procedures are implemented by students in consultation with their advisors after being admitted.

Permit Courses

You may notice that several courses are designated as permit courses and require a special permit number for registration. These courses are limited to students who have already been admitted into the Counseling program. They are not for student-at-large credit. Consult your advisor regarding entrance into permitted course.

Under no condition should a student give out a permit number to another student either in the program or to a student-at-large. 

NIUCA Membership

The Northern Illinois University Counseling Association (NIUCA) welcomes new counseling students to join this student organization. NIUCA is a chapter of the Illinois Counseling Association which is a state branch of the American Counseling Association, a national organization.

The mission of NIUCA is to enhance the professional growth and development of counseling students as well as those employed in human service professions. We seek to increase a sense of community with the NIU Counseling program.

There are several obvious benefits to membership in NIUCA:

1. NIUCA provides members with current information about trends and changes in the counseling profession.

2. NIUCA members network with other chapter members and faculty currently in the field.

3. NIUCA members share with colleagues their ideas, knowledge, and philosophies about counseling.

4. NIUCA provides social and educational activities that promote interaction and friendship among participants.

If interested, join NIUCA members for lunch in the Blackhawk cafeteria(date and time to be determined) or attend a monthly Wednesday afternoon/evening meeting. Check out the NIUCA webboard at http://coe2.cedu.niu.edu/~wickman.

For more information contact faculty advisor Scott Wickman at swickman@niu.edu
Chi Sigma Iota 

Counseling Academic and Professional Honor Society International 


Purpose - To promote scholarship, research, professionalism, and excellence in counseling and to recognize high attainment in the pursuit of academic and clinical excellence in the field of counseling. 

Historical Perspectives - Chi Sigma Iota, the International Counseling Academic and Professional Honor Society, was established January 1, 1985, following several months of planning by representatives of the Counselor Education training program at Ohio University and leaders in the U.S. counseling profession. The impetus for forming an international honor society in counseling included a desire to provide recognition for outstanding academic achievement as well as outstanding service within the counseling profession. The formation of an honor Society was seen as a fruitful avenue to provide a much needed link between students, educators, practitioners, and administrators in various counseling settings who identify themselves as professional counselors, first and foremost.  

Benefits of Membership:
Professionalism - CSI values high standards in the relatively young and emerging field of counseling. Along with credentialing, standards, and graduate school accreditation, CSI is striving to define and unify the counseling profession.

Recognition - Recognition for the pursuit of personal excellence is a fundamental purpose of the Society. It is through the efforts of individual members that the collective influence of the Society is realized. In addition to the membership certificate and recognition pin, members are encouraged to wear honor regalia at official functions as both a sign of their accomplishments and continuing commitment to excellence. 
Exemplar - The CSI Exemplar is distributed three times a year to all CSI members, and is the main communication for informing members on a variety of professional topics and issues as well as activities of the Society. Its content encourages a commitment to and enthusiasm for academic and professional excellence in counseling. 
Leadership Development - Developing leaders for the Society as well as the profession is a part of the CSI mission. The CSI officers, Scholars, and Academy of Leaders for Excellence are a rich source for a variety of leadership development activities. These include occasional papers, articles and workshops focused on leadership. In addition to annual leadership training at the spring conference, CSI leaders conduct leadership training at the chapter level. These activities augment the fellowship and intern programs of the Society. 
Annual Conventions - During the spring of each year, CSI meets concurrently with the American Counseling Association (ACA). The annual meeting serves as an ideal time to network with other counseling professionals and students, attend exciting workshops, and recognize outstanding academic and professional achievement. CSI also provides leadership training and related programs at the convention. 
Awards - CSI chapters and members are always encouraged to strive for excellence and high achievement. Annual awards and fellowships are given during conventions to further compel students, faculty, and professionals to work for outstanding scholarship and professionalism.  

Rho Alpha Kappa Chapter of Chi Sigma Iota at NIU

NIUCA has affiliation with Chi Sigma Iota, the national counseling academic and professional honors society that is open to students in the master’s program. The chapter’s name at NIU is Rho Alpha Kappa. 

To be eligible for membership, a student must meet the following eligibility standards:

1) Completion of at least one semester of graduate courses 

2) Maintaining an overall grade point average of 3.5 or better on a 4.0 scale

3) Professional identity as a counselor
To apply for membership, a student must: 

1. Complete the application online at www.csi-net.org and submit a $35 fee to Chi Sigma Iota.
2. Turn in a copy of the application to Dr. Deb Pender, the chapter advisor, room GH 416E.                                                                   Include a $15 check or money order to Rho Alpha Kappa to cover the initiation and                 chapter fees. If applicant is not accepted, the fee will be refunded. 
3.  A casual initiation ceremony takes place once or twice each year.
ONCE ADMITTED INTO THE COUNSELING PROGRAM: IMPORTANT UNIVERSITY INFORMATION AND POLICIES YOU NEED TO KNOW
Now that you are admitted into the program, you will want to pay special attention to the following information about being in the Counseling master’s program and a Graduate student at the University. Each of the subheadings gives you very important policies or procedures that may pertain to you if you are concerned about this issue. Read the material very carefully and if you are unsure about how to proceed, contact your advisor immediately. Failure to know and following these procedures may cause you difficulties in completing your master’s degree in a timely fashion.
LiveText

The College of Education at NIU has joined most other public universities in the state, many private institutions, and a growing number of community colleges as a user of LiveText. LiveText is an extremely flexible web-based / online tool designed to help you enhance your educational experience and professional opportunities.  
There are many important benefits to you as a LiveText user, which are explained in our benefits document at http://www.cedu.niu.edu/ceduhelp/benefits.pdf
LiveText will be used by all students enrolled in degree or certificate programs within the College of Education. Currently enrolled students must purchase a license by January 15, 2006 or sooner if a student's program has already begun implementation in its courses.

The courses in which you will be required to complete LiveText assignments are determined by each department. The professors for your programs should be able to provide you with the specifics. You should also know that regardless of whether there is a LiveText assignment required in a given course, you can still use the tool for document creation and storage. Be sure to check with each of your instructors regarding their LiveText requirements. 

LiveText subscriptions are available in DeKalb at the Student Center Bookstore or Village Commons Bookstore. Subscriptions can also be purchased on-line at http://college.livetext.com/. The College of Education is offering workshops covering a variety of LiveText features. Information about upcoming workshops can be found on posters placed throughout Graham, Gable and Anderson Halls, or on the web at http://www.cedu.niu.edu/ceduhelp/lttraining.html.
Deferral of Admission

The following information has been excerpted from the latest (2005-2006) NIU Graduate Catalog (pg.18):

“In order to establish their admission, graduate students must enroll in the semester or summer session for which they are admitted, indicated in the letter of admission from The Graduate School. At the discretion of the office of the dean of the Graduate School and with permission of the major department, matriculation may be deferred up to but not beyond two calendar years. The request for deferral of admission must be submitted to the Graduate School, in writing, no later than the end of the academic term for which admission has been granted. If students do not request a deferral of admission, and fail to matriculate (enroll in the term of admission) as required, their admission to that program is canceled. If the student was not already admitted to another graduate program, admission to the Graduate School is also canceled as a result. Provisional admission may not be deferred; the student should instead arrange to provide the missing credentials to permit consideration for unconditional admission in a subsequent term.”

Advisement

A student is assigned an advisor when admitted to the program. The advisor is a faculty member in the area of interest which the student intends to pursue. Courses of study are developed for each student. It is always the responsibility of the student to be aware of university policies and regulations affecting his or her program.

We recommend that soon after being admitted to the M.S.Ed. program, the student makes an appointment with the assigned advisor. Periodic contact with the advisor is also recommended. You will want to discuss with your advisor:

· how student-at-large and transfer courses may be applied to your degree

· completing the Program of Courses form that must be on file with the NIU Graduate      

      School

· making plans for practicum and internship courses

· career plans for after graduation

· membership in professional counseling associations

· opportunities for graduate assistantships on campus

· a tentative semester-by-semester plan for fulfilling coursework toward your degree

· requirements for licensing and/or certification

· making application for graduation

· making changes to your official program of study

· deciding upon elective courses for your program

 [While on the topic of advising, it cannot be over-emphasized how important it is for each student to become familiar with the vital information contained in the NIU Graduate Catalog. Information from your advisor can only supplement the material found in the catalog. The catalog is full of information about course descriptions, requirements for degrees, student support services, general regulations, and descriptions of certifications available. A copy of this catalog is available on-line at http://www.grad.niu.edu/gradcat.htm. Adobe Acrobat Reader is needed to access this site.]

Selected Graduate School Policies and Procedures Bearing Close Attention

Time limit for completing program. The student must fulfill all requirements for a degree within the SIX consecutive years immediately preceding the date of the student’s graduation from that degree program. This time limit applies to enrollment in all graduate course work in the student’s program including work for which transfer credit is allowed.

[For further information, the student is referred to the section on “Limitation of Time” in the current Graduate Catalog.]

Academic standing. To remain in good academic standing a graduate student must maintain a minimum GPA of 3.00 in all graduate courses required on the student’s program of courses (excluding deficiency courses taken for graduate credit) as well as in all graduate courses taken. [For further information, the student is referred to the section on “Academic Standing” in the current Graduate Catalog.]

Incompletes. When special circumstances prevent a student’s completing the requirements of a course, the instructor may, at her or his discretion, direct that the symbol I (indicating temporary incomplete) be entered in the student’s record. When the “I” is assigned, the instructor will file in the departmental office a statement of the work to be completed and will set a deadline for the student to fulfill this requirement. In no case may the deadline be later than the end of the next term, including the summer session as one term, after the term for which the incomplete had been assigned.

The incomplete must be removed within the following term (including summer session) whether or not the student is enrolled. If an extension in time is required to remove an “I”, an extension of up to one term may be granted on the recommendation of the instructor and with the approval of the office of the dean of the Graduate School. Only one such extension per course may be granted.

A student may not graduate with a transcript entry of “I” (temporary incomplete) on his or her record if the resolution of the incomplete could render the student ineligible for graduation, whether or not the course involved is part of the student’s official program of courses. [For further information, the student is referred to the section on “Incompletes” in the current Graduate Catalog.]

Academic Reinstatement. A graduate student or student-at-large who has been academically dismissed may petition for academic reinstatement. Such petitions are acted upon by the Graduate Council Appeals Committee. To submit a request for reinstatement, or for more information about the appeals process, the dismissed student should contact the office of the dean of the Graduate School. [For further information, the student is referred to the section on “Academic Reinstatement” in the current Graduate Catalog.]

Grade Appeals. A description of the procedure governing the appeal of allegedly capricious semester grades for graduate-level students may be obtained from the CAHE Department office.

Program of Courses. Upon receiving the official letter of admission to the Graduate School, students should plan their course selection for their first term at NIU. Care should be taken that such selections conform to the requirements of the specific program they wish to pursue in their major department.

Students are urged to consult early in or prior to their first term with their academic advisors (named in the letter of admission) to plan an official program of courses. The program of courses must be approved by both the student’s major department and the Graduate School. Prior to registering each term, students should consult with their advisors to address any course selection questions they may have.

The official program of courses form, approved by the major department, must be submitted to the Graduate School no later than the graduation-application deadline for the term for which the student applies for graduation. [For further information, the student is referred to the section on “The Official Program of Courses” in the current Graduate Catalog.]

Office of the Ombudsman

The Office of the Ombudsman provides neutral and confidential assistance and advice regarding concerns related to the university. Staff members of the office provide information designed to address any issues or grievances. The services of the ombudsman are available to every member of the university community—students, staff, and faculty. Any type of concern may be brought to the attention of this office: academic, financial, housing, consumer, work-related, or personal. As a designated neutral party, the ombudsman is precluded from advocating on behalf of any individual but will listen to the concern, explore options, offer suggestions and advice, and assist in the resolution of the concern from an objective point of view. Clarification of university policies and procedures, mediation services, and appropriate referral to specific individuals and offices are distinctive services of the office. All communications with the Office of the Ombudsman are held in strict confidence.

The Office of the Ombudsman is located on the 6th floor of the Holmes Student Center. Appointments may be made by calling 815-753-1414. [For further information, the student is referred to the section on “Office of the Ombudsman” in the current Graduate Catalog.]

Counseling Program Resources

The Counseling Laboratory, 416 Graham Hall.  The Counseling Lab is the training facility for students in the counseling practicum class. During most semesters, five sections of practicum classes serve upwards of 70 clients weekly. Along with the Family Center, the Psychology Clinic, and the Counseling and Student Development Center, the Lab is one of the major counseling resources on the NIU campus. The Lab contains five counseling rooms each with a 2-way mirror and sensitive recording equipment. All counseling rooms are equipped for videotaping and for CD recording. Two rooms are connected with intercoms in order to facilitate live supervision. All rooms are linked to a wide-screen monitor in the group room where instructors and students can watch a live session from any of the counseling rooms. The Lab also contains a library of testing and assessment instruments. The Lab is staffed by a counseling faculty member, who serves as the Counseling Lab Director, and graduate assistants. 

The Counseling and Career Resource Center.  The CCRC is located in Graham Hall 427. It is a primary resource for graduate students who are taking CAHC 511, Career Counseling, for graduate students who are instructors for CAHC 211, Career Planning, and for undergraduate students who are taking CAHC 211. It is staffed by a graduate assistant and by CAHC 211 instructors who are graduate interns. It is open morning, afternoon, and evening hours. Resources are accessible for both students and instructors, including books, videotapes, computers, assessments, and consultation. Written materials are organized by subjects, including vocational guidance, job search, diversity/gender, career development, and financial aid. Videos are available for instructor use in the classroom. Computer searches pertaining to career planning are available through SIGI PLUS (System of Interactive Guidance), O*Net Online (Occupational Information Network), Bridges CX (Career Explorer), and other on-line sources. On-line, computer-based, and paper-and pencil assessments are available to students in CAHC 211, CAHC 511 and CAHC 533X. In addition, most CAHC 211 instructors hold their office hours in the Counseling and Career Resource Center.

Retention Policy

Counselor education faculty members take seriously the responsibility to admit into professional preparation programs only those individuals who are appropriately qualified for the profession. Faculty members also take seriously the responsibility of mentoring such students once they are admitted, providing support and encouragement toward completion of the desired degree and when necessary, developing remediation plans for students.

Because counseling faculty members have professional and ethical responsibilities to the counseling profession and to future clients, faculty members endeavor to place qualified and quality graduates into the field. Occasionally questions arise regarding the desirability of retaining a given student in the program.

Therefore, for the protection of all involved, faculty members have established the following retention policy to serve as a guide when questions arise regarding retention:

1. All students are periodically reviewed to assess their academic progress in the program and their personal qualifications as professional counselors in training.

2. These reviews occur at the following points: after the applicant’s attendance at the Preliminary Admission Workshop (PAW); prior to admission to practicum; prior to admission to the internship course; or at any time during a student’s enrollment in the program when faculty members may bring a student’s name before the faculty as a whole to discuss that student’s academic and personal qualifications as they bear on her or his retention in the program

The following levels of action have been delineated to assist students and faculty to resolve questions regarding a student’s progress in the program, appropriateness for the profession, and possible need for remediation, as they pertain to the student being retained in the program: 

1. As a first level of action, an individual faculty member and/or the student’s advisor may meet with the student, express their concerns, and seek to establish a plan to remedy the situation before additional corrective actions are necessary

2. As a second level of action, any faculty member at a meeting of the counseling faculty may raise questions regarding the appropriateness of any student’s progress in the program and to initiate with the faculty as a whole informal discussion of that student’s progress. This discussion may result in the development of remediation strategies that may be implemented by a three-person subcommittee consisting of the student’s advisor, the Coordinator of the Counseling faculty, and one other Counseling faculty member.

3. At this point in the remediation process, the student may make a written appeal to the Coordinator of the Counseling faculty regarding the type of remediation strategies deemed necessary by the faculty.

4. After the subcommittee has been formed and has met with the student, the subcommittee will report back to the faculty as a whole. At this time, the Counseling faculty will decide if further remediation strategies are necessary and, if so, what those strategies should be. The student will then be notified in writing of the faculty decision. The student’s academic advisor will then be responsible each semester (or more often, if necessary) for monitoring the student’s progress according to the remediation plan and reporting such progress back to the Counseling faculty.

5. Following such progress report, the faculty as a whole will decide about the retention of the student. If the decision is that the student should be dropped from the program, the student may appeal this decision in writing within 30 days of receipt of the letter regarding the faculty’s decision. This appeal letter should be sent to the CAHE Department Chair who will convene the Committee on Admissions, Retention, and Professional Standards.

6.  After studying the appeal, the Committee on Admissions, Retention, and Professional Standards will inform the student in writing regarding its decision.

--retention policy revised and adopted by Counseling Faculty on February 20, 2003

In addition to the above policies and procedures, the NIU Graduate Catalog, addressing the issue of retention, states that students are responsible for meeting the professional standards of the College of Education and its respective departments and programs of study.

According to the Graduate Catalog, students are required to (1) remain in good academic standing in the Graduate School, (2) maintain high ethical standards, and (3) demonstrate evidence of functional competency in fulfilling the professional roles required by the discipline.
Graduate Assistantships

Students not admitted to the Graduate School are not eligible to receive graduate assistantships. Also, you should be aware that assistantships do not provide payment of students’ fees. Students who hold assistantship appointments should be prepared to pay the full amount of fees in accordance with published university procedures.

Finding a graduate assistantship requires time and planning. Most offices interview for graduate assistant positions in the spring semester to fill fall semester positions. Since you cannot accept an assistantship until you have been accepted to the counseling program, you may have to negotiate with the potential hiring office to consider your application. Some offices may look for a two-year commitment to the position.

The Graduate School publishes a list of campus departments and offices that hire graduate assistants.

The number of graduate assistantships for counseling students within the CAHE Department is extremely limited. Additional places to inquire for internships include the Student Housing Offices in Neptune East, University of Resources for Women, and the Office of the Ombudsman, to name just a few.

Eligible students may wish to consider applying for a Rhoten A. Smith assistantship. The Rhoten A. Smith Assistantship Program has been established at Northern Illinois University to help provide graduate assistantships to minorities and white women enrolled in graduate programs in which these groups are underrepresented. The program, named in honor of the university’s sixth president, represents part of the institution’s commitment to increasing access to graduate education.  

Applications for Graduate Assistantships are available at the CAHE office, room 200 Gabel Hall.  

Adhering to Ethics and Professional Behavior

It is expected that students enrolled in the counseling program will adhere to the American Counseling Association’s Code of Ethics and Standards of Practice. Doctoral students and other students involved in counseling supervision are also expected to adhere to the American Counseling Association’s Ethical Guidelines for Counseling Supervisors. Students are expected to become familiar with these documents and their implications to the practice of counseling and supervision. Failure to adhere to the ethical code can result in a student’s dismissal from the program.

Students are expected to adhere to Northern Illinois University’s standards for academic integrity as stated in the current Graduate Catalog. These standards include definitions for plagiarism and other forms of academic dishonesty. 

Students enrolled in the counseling program are expected to maintain professional behavior. These behaviors include class attendance, active class participation, and successful completion of all class assignments. Course instructors should be kept informed of situations that might affect class performance or completion.

Course Rotation

Master’s in counseling courses are offered on a standard course rotation for fall, spring and summer semesters. Not every course is offered every semester, so careful planning is advised. Courses are periodically rotated off-campus at three sites, NIU Rockford, NIU Hoffman Estates, and College of DuPage, but internship and practicum courses are always on-campus. See CAHE department website for current Master’s in counseling course rotation. 

GRADUATION AND SPECIAL TESTING
All counseling students must apply for graduation the semester before the student is to graduate or early in the semester of graduation. Shortly before the student plans to graduate, she or he must submit an Application for Graduation to the Graduate School along with payment of a $35 fee. This form must be signed by the student's advisor. After the form has been signed by your advisor, it must be returned to the NIU Bursar’s Office. The Bursar will forward the form on to the Graduate School. The typical timeframes for submitting this form are: mid-February for May graduation, end of June for August graduation, and the end of September for December graduation. Students are advised to check with the NIU Graduate School for the exact dates. Failure to submit this form by the exact due date will delay the student's graduation date.

Our M.S.Ed. programs are accredited by the Council for Accreditation of Counseling and Related Programs (CACREP). Graduates, therefore, are eligible to sit for the National Board of Certified Counselors (NBCC) examination and qualify to take the examination to become Licensed Professional Counselors in Illinois during their internship or post-graduation. Students must apply approximately six months prior to the examination to be eligible to take it. 

Graduates with a school counseling concentration must also apply and take the Illinois State Board of Education (ISBE) examination to be eligible for Type 73 School Counselor certification.

School Counseling Certification

Applicants and degree candidates should be aware of the information in the current NIU Graduate Catalog that pertains to certification in school counseling:

Candidates who hold a master’s degree in an area other than counseling who seek State of Illinois certification (Type 73) as a school counselor must be accepted in and satisfy requirements for the M.S.Ed. program, which requires a minimum of 48 semester hours. Included in this program is an internship experience that must be satisfactorily completed at a school site under approved supervision. If candidates do not hold a standard teaching certificate, additional courses will be required. A teaching certificate is no longer required for school counseling certification. Candidates who fulfill these program requirements are eligible to receive faculty recommendation for State of Illinois school counseling certification.

When seeking “dual endorsement” with school counseling being one of the areas of professional preparation, one should be familiar with the Endorsement Policy provided earlier in this Handbook.

Course work that satisfies the degree requirements within the school counseling area of professional preparation and that are necessary for Type 73 certification is described elsewhere in this Handbook, as well as in the current NIU Graduate Catalog.

During the last semester of your internship, you will receive forms from the Advising Services (815-753-8355) in the College of Education that must be filled out to begin the application process toward the Type 73 certificate.

COUNSELING LICENSURE INFORMATION

What is a counseling license?

A counseling license allows a counseling professional with the proper education, experience, and supervision to offer counseling services to children, adolescents and adults in Illinois. A counseling license is required to work in a community agency setting. It is not required, but is highly recommended, for individuals working in schools and higher education settings. There are two types of counseling license in Illinois. The first level license is called The Licensed Professional Counselor (LPC). The second level license is called the Licensed Clinical Professional Counselor (LCPC).

What can I do as a LPC?

An LPC is a protected title license. This means that when you obtain your LPC, you can call yourself a licensed professional counselor on your resume, on business cards, to your clients, to the general public, to other professionals and in any other way in which professional designations may be used. Individuals who do not have a LPC license cannot call themselves professional counselors. 

As a LPC, you can work as a counselor offering professional counseling services to children, adolescents, and adults. You may work in a community agency, school or higher education setting.  Professional counseling is defined by law as: 

…the provision of services to individuals, couples, groups, families, and organizations in any one or more of the fields of professional counseling. Professional counseling includes, but is not limited to: social, emotional, educational, and career testing and evaluation; a professional relationship between a counselor and a client in which the counselor provides assistance in coping with life issues that includes relationships, conflicts, problem solving, decision making, and developmental concerns; and research.

You must work under the supervision of a licensed clinical counselor, clinical social worker, psychologist, or psychiatrist. 

What can't I do as a LPC?

As a LPC, you cannot work in independent practice. This means that you must always receive supervision when you work with clients. It means that you cannot work in a private practice setting.

What can I do as a LCPC?

A LCPC is a clinical level license with both title and service protections. This means that when you obtain your LCPC, you can call yourself a licensed clinical professional counselor on your resume, on business cards, to your clients, to the general public, to other professionals and in any other way in which professional designations may be used. Individuals who do not have a LCPC license cannot call themselves clinical professional counselors. They also cannot offer the services of a clinical professional counselor by using another title (psychotherapist, counselor, coach…etc). 

As a LCPC, you can work as a clinical counselor offering professional clinical counseling services to children, adolescents, and adults. You may work in a community agency, school or higher education setting. Clinical professional counseling is defined by law as: 

…the provision of professional counseling and mental health services, which includes, but is not limited to, the application of clinical counseling theory and techniques to prevent and alleviate mental and emotional disorders and psychopathology and to promote optional mental health, rehabilitation, treatment, testing, assessment, and evaluation. It also includes clinical counseling and psychotherapy in a professional relationship to assist individuals, couples, families, groups, and organizations to alleviate emotional disorders, to understand conscious and unconscious motivation, to resolve emotional, relationship, and attitudinal conflicts, and to modify behaviors that interfere with effective emotional, social, adaptive, and intellectual functioning.

You can work as a clinical counselor in a private practice setting. You may work, under the law, without supervision. In Illinois, you may also receive reimbursement from third party payers including insurance and managed care companies. 

What do I do to become a LPC?

In order to obtain an LPC license, you must:
-Have a master’s degree in counseling or its equivalent. This means a 48 hour program with at    

 least 1 course in each 13 counseling areas. Each course must be 3 credits. CACREP accredited   

 programs automatically meet this education requirement.

-Pass the National Counselors Examination (NCE). There are several ways to apply to take the  

 NCE examination. You can apply for this examination during your last semester in NIU's  

 counseling program. A faculty member will attend your internship class to register you for the 
 NCE, if you wish to take it at NIU. Or you can wait until after you graduate and register to take 
 the NCE when you apply for your LPC license.
-Apply to the Department of Financial & Professional Regulation (IDFPR) for a license. 
 Whether you take the NCE through Northern or wait until after you graduate to take the 
 NCE, you must apply to IDFPR for your license. Applications can be found at www.idfpr.com.  

 Click on professional counselor to download an application. 
What do I do to become a LCPC?

In order to obtain an LCPC license, you must:
-Have a Master’s degree in counseling or its equivalent. This means a 48 hour program with at  

 least 1 course in 13 counseling areas. Each course must be 3 credits. 
 **CACREP accredited programs automatically meet this education requirement.

-Pass the National Counselors Examination. Many applicants for the LCPC license already have  

 their LPC license, so they have previously taken and passed the NCE. If you have not taken and 
 passed this examination, you must pass it in order to obtain your LCPC license. 

-Have 3360 hours of supervised professional counseling work experience and one hour per week  

 of supervision with a qualified supervisor. You must work under the supervision of a licensed   

 clinical counselor, clinical social worker, psychologist, or psychiatrist. This is the equivalent of 
 two years full-time counseling work. 

-Pass the National Clinical Mental Health Counseling Examination (NCMCHE). When you  

 complete your work experience and apply to IDFPR for your license, IDFPR will register you 
 for the NCMCHE.
-Apply to the Department of Financial & Professional Regulation (IDFPR) for a license.   

 Applications can be found at www.idfpr.com. Click on clinical professional counselor to 
 download an application. 

After I complete my Master’s in counseling, what type of work setting will help me obtain my LCPC work experience?
The following work experience requirements should be available to you: 

Counseling work- It might seem that this goes without saying, but in order to get the LCPC license you must be offering counseling services to clients. These services are very broadly defined and include individual, group, and marriage/family modalities. Your work can include other counseling-related duties such as teaching classes or doing outreach, but your primary responsibilities should be to offer counseling services. The work setting doesn't matter. Counseling work can be done in agencies, schools, special programs, hospitals, colleges, clinics, treatment centers as well as a variety of other places. 
Full-time or part-time work- You can accumulate hours by working part-time, as long as you are doing supervised counseling work. You can use work experience from different settings, but you can't claim that you work more than full-time (1680 per year is the maximum number of hours you can claim each year). For example, you can work two different part-time counseling jobs, or a full-time non-counseling job (these hours would not count) and a part-time counseling job, but you can't claim that you work a full-time counseling job and a part-time counseling job during the same time period. 
Licensed supervisor- Your work setting should provide you with a supervisor with a mental health license. This supervisor could be a licensed clinical social worker, a licensed psychologist, licensed psychiatrist or a licensed clinical professional counselor. 
A "real, valid" supervision relationship- Your supervisor needs to meet with you at least once a week for face-to-face supervision. This relationship should involve diagnosis and developing and reviewing treatment plans as well as treatment interventions. Be careful about this one. Some work setting may offer "counseling services" to clients, but do not have a licensed supervisor to help employees get their LCPC license. A site may offer a supervisor without a license and then someone else (with a license) who will "sign-off" on your hours. These work situations should be avoided.
An agreement regarding work hours and supervision hours- You might want to work out in advance with your work setting how often a licensed supervisor will meet with you and how many work hours you will accumulate and at what rate. 
The LCPC application paperwork- Download the application from the website (www.idfpr.com) and have your supervisor periodically document your hours. This way, if you change jobs or your supervisor leaves, the hours are already documented. 
Counseling-related job title- Often when the board is evaluating an applicant's work experience, it will look at the job title to help determine if the work experience is counseling-related. Be careful about your job title, especially when you are working in a "non-clinical" setting. Job titles like "academic advisor" or "client advocate" or "educator" can create confusion for the board.
Best counseling practices- Your work experience prior to obtaining your LCPC license helps socialize you to the profession and becomes the bases for the rest of your professional experiences. Additionally, after you obtain your LCPC license, you will be able to supervise others, if you wish. So you want this work experience to expose you to the "best" counseling work possible. Some work settings, either out of ignorance or neglect, offer services in a less than completely professional manner. Avoid these settings if you can. 

Examination Review Material Information: 

The Illinois Mental Health Counselors Association (www.imhca.org) offers review courses for the NCE and the NCMHCE.
Dr. Andrew A. Helwig offers review materials for the NCE (www.counselor-exam-prep.com).
The Encyclopedia of Counseling is also a good review resource for the NCE.

For more extensive review materials, see Counseling Today for several ads. 
Answers to Common Application Questions: 

-The applicant completes the general application form & work history (WH).

-Unless you have a license from another state, you do not complete the CT form.

-The applicant completes the Certification of Education (ED) form and sends it to the  

  Registration and Records Department of their university for an official seal. 

-For the LCPC license, your supervisor(s) will complete the VE-LPC form.

-If you have not graduated from a CACREP program, you must submit the Professional  

 Counselor Academic Criteria form, transcripts, and course descriptions. 

-Application deadlines are on the IDFPR website (www.idfpr.com).
FINAL COMMENTS

Welcome to the Counseling program! The faculty hopes that this handbook has answered many of your questions. We encourage you to refer back to it as you make your way through the program. Remember that your advisor is the person designated to help through the process of obtaining your degree. It is important that you contact him or her throughout your course work with the various questions and concerns you may have.  

Again, congratulations on this important first step to becoming a professional counselor![image: image1.wmf]
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