
Northern Illinois University 

M.S.Ed. of Higher Education and Student Affairs Internship
Opportunity 

Internship Title: 

Institution: 

Location/Office: 

Internship Period: 46..&3�����

Credit Hours Required: 120 hours for 3 credits

Supervisor: 

Supervisor’s Degree: 

Years of Professional Experience:  

Internship Description: (Please provide an overview and primary responsibilities of the internship) 

Outcomes/ Experiences: (Please list several experiential learning outcomes that will be achieved throughout this 
internship) 

Qualifications / Requirements: (Please list desired qualifications and skills for internship) 

Hours/Scheduling: (Please provide a typical schedule and time of day internship will occur) 

Application Process (Applicants will submit a cover letter, resume and three references, please provide the contact 
name, phone number and e-mail address) 

Name: 

Phone Number: 

E-mail:

Advising and Orientation Assistant
Northern Illinois University
CLAS Advising Office

Steve Estes
M.A. Psychology

25

Assist with orientation processes to help solve challenges that inevitably arise during new 
student orientation.  Depending on the intern’s skills, knowledge and experience, we may have 
other processes or projects pertaining to advising services within the College of Liberal Arts 
and Sciences.

The successful intern will:
1. Gain knowledge relevent to technology used in advising and registration. 
2. Experience the wide range of questions and challenges that come through the CLAS 
Advising Office during a typical summer term and learn how we address them.

The most important qualification is to be able to exercise careful judgment when addressing 
student questions/concerns. Along with that is a committment to inclusion, equity and diversity. A 
positive professional approach to working with students, family members and the CLAS advising 
team is essential. It can be particularly helpful to have a solid understanding of the NIU 

At this time, we are uncertain what our summer orientation schedule will look like for 2021.  That 
will likely become more clear in April 2021. Some projects may be accomplished outside of the 
8:00am-4:30pm office hours such as helping us develop/maintain materials.

Steve Estes

815-753-0114

sestes@niu.edu


