
Northern Illinois University 

Adult and Higher Education M.S.Ed. Internship Opportunity 

 

Internship Title:   

Institution: ___________________________________________________________ 

Location/Office:    

Internship Period:  

Credit Hours Required: 120 clock hours for 3 credit hours  

Supervisor:   

Supervisor’s Degree: ___________________________________________________________ 

Years of Professional Experience:____________________________________________________ 

 
Internship Description: (Please provide an overview and primary responsibilities of the internship) 
 
 
 
 
 
 
Outcomes/ Experiences: (Please list several experiential learning outcomes that will be achieved throughout this 
internship) 
 
 
 
 
 
 
Qualifications / Requirements: (Please list desired qualifications and skills for internship) 
 
 
 
 
 
 
Hours/Scheduling: (Please provide a typical schedule and time of day internship will occur) 
 
 
 
 
 
Application Process (Applicants will submit a cover letter, resume and three references, please provide the contact 
name, phone number and e-mail address) 
 Name: 

 Phone Number: 

 E-mail:  
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	Internship Title 1: OMIS Academic Advising Internship
	LocationOffice: OMIS Department (Barsema Hall 328)
	Supervisors Degree: M.A. Psychology
	Years of Professional Experience:  7
	Text1: The intern will participate in all aspects of student services offered by the Operations Management & Information Systems (OMIS) Department. The OMIS dept. provides academic advising, career counseling, internship coordination, personal and professional development, as well as general student support. These services are offered to both graduate and undergraduate students. An intern in the OMIS dept. could expect to assist with academic advising, transcript evaluation, basic assessment, program implementation, recruitment, as well as retention. 
	Text2:  The outcomes of this internship will be broad. Since all of the student services offered by the OMIS dept. are coordinated and executed by one person, this internship will provide a holistic prospective. An intern will gain direct experiences with academic advising, student development, program development, outreach and retention, admissions/recruitment of both graduate and undergraduate students, and curriculum knowledge. Another benefit of this internship will be gaining confidence to advise and assist students pursuing a niche academic program. The OMIS department also has a large international student population. An intern with the OMIS department will gain a comprehensive understanding of the issues and obstacles that face an international student.   
	Text3: Strong interest in academic advising. An ability to work with a diverse group of students.Project-oriented mindset. A personal sense of curiosity. Must be kind. The ability to juggle bowling pins is preferred--not required. 
	Text4: For this position, the schedule can be very flexible. The schedule will be determined by the internship supervisor and the intern directly. The OMIS dept. is open from 8:00 am till 4:30 pm (M-F). The internship would be constrained to those hours. Some project-oriented task could be done while not in the office. Flexible! 
	Name: Russell Devereaux
	Phone: 815-753-6372
	Email: rdevereaux2@niu.edu
	Supervisor: Russell Devereaux
	Institution: Northern Illinois University
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