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To: Manager and Coordinator of Counseling Services,


Each semester, your team provides valuable educational experiences to Counseling interns from the Counseling Program of the NIU College of Education’s Department of Counseling and Higher Education. As an expression of our appreciation for your contribution of time and expertise, we offer graduate-level tuition waivers toward NIU coursework. Sites are offered 3-credit hours of graduate tuition waiving corresponding to 300 clock-hours of intern hours accrued through placement with your site. 

This Graduate Tuition Waiver allows any eligible professional employees (post-bachelor’s degree with minimum 2.75 undergraduate GPA) to complete graduate-credit coursework offered by Northern Illinois University. The waiver only covers charges associated with the instructional portion of tuition. The waiver does not cover application fees, registration fees, coursework abroad, other tuition types or fee charges. This waiver offering is restricted to graduate coursework offered by NIU (either on- or off-campus) for which your employee is qualified. The professional employee must have completed a baccalaureate degree and enroll as a student-at-large or other post-baccalaureate graduate status with NIU. The tuition waiver is applicable for fall, spring and/or summer courses through the designated waiver expiration date. 

A formal request submitted to the Counseling Program Field-Experience office via digital submission, including upload of a letter of request (on site letterhead) and signed by a site manager/principal, or HR officer, along with upload of proof of enrollment, are required to process your graduate tuition-waiver credit hours. While many NIU graduate courses are scheduled for 3-credit hours, your site’s waiver balance can be used for any course bearing fewer or more than 3-credit hours. 

The course-enrolled employee would be responsible for any additional charges in excess of your site’s instructional tuition-waiver credit-hours balance from your un-expired tuition waiver awards bank on record with our Counseling Program Field-Experience office (cahc_internship@niu.edu). You can contact our office at any time to request an update on your site’s tuition-waiver credit-hour balance.

Waiver credits expire within two years of their initial offering date and can be used only once. 
We are not able to reissue tuition-waivers if an employee drops or withdraws from a course after your tuition-waiver credit-hours request has been received and submitted for processing.

We genuinely appreciate your help and hope that a member(s) of your staff can use the enclosed tuition waiver(s). If you have any questions concerning the process, or require additional information, please do not hesitate to contact our counseling field-experience office at cahc_internship@niu.edu.

Kimberly A. Hart, PhD, LCPC, PEL:SC, NCC, ACS
Clinical Associate Professor, Field-Based Experience Coordinator
Counseling and Higher Education Department
Northern Illinois University
1425 W. Lincoln Hwy, GA200
DeKalb, IL 60115
image1.png
NORTHERN ILLINGIS UNIVERSITY

& College of Education

Department of Counseling
and Higher Education
DeKalb, Illinois 60115-2896
815-753-1448

Fax 815-753-9309
cahe@niu.edu





