
Northern Illinois University 

M.S.Ed. of Higher Education and Student Affairs Internship
Opportunity 

Internship Title: 

Institution: 

Location/Office: 

Internship Period: SUMMER 2024

Credit Hours Required: 120 hours for 3 credits

Supervisor: 

Supervisor’s Degree: 

Years of Professional Experience:  

Internship Description: (Please provide an overview and primary responsibilities of the internship) 

Outcomes/ Experiences: (Please list several experiential learning outcomes that will be achieved throughout this 
internship) 

Qualifications / Requirements: (Please list desired qualifications and skills for internship) 

Hours/Scheduling: (Please provide a typical schedule and time of day internship will occur)

Application Process (Applicants will submit a cover letter, resume and three references, please provide the 
contact name and e-mail address) 

Contact Name: 

E-mail:


	Internship Title 1: Academic Advising
	Internship Title 2: NIU
	LocationOffice: School of Art and Design
	Credit Hours Required 120 clock hours for 3 credit hours: Bethany Geiseman
	Supervisors Degree: Ed.D in Higher Ed.
	Years of Professional Experience: 8 years
	Text1: Student will engage in advising tasks, assist students with registration, evaluate transcripts, learn curriculum and develop an understanding of NIU policy, procedures, and resources.
	Text2: Work directly with students to discuss their major and career goals
Evaluate transcripts for transfer students and AP credit for first-year students
Present during summer orientation advising sessions



	Text3: highly motivated to learn about advising and how to best support students
strong organizational and problem solving skills
good communication skills



	Text4: Hours vary based on summer orientation schedule, but most work will occur between 9am-2pm. Hours are flexible and can accommodate student's schedule.
	Text5: 
	Text6: Bethany Geiseman
	Text7: bgeiseman@niu.edu


